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[bookmark: Report]REPORT

[bookmark: of_the_two_DAy_kick-off_meeting_of_E+_–_]OF THE (insert type of meeting) MEETING OF ERASMUS-EDU-2024-VIRT-EXCH, ERASMUS-LS, 101193598 AGRI-MOCKS PROJECT, COORDINATED BY HSWT

[bookmark: DAY_1:_24.03.2023]Date: XX.XX.202X (insert meeting date)
Start: XX:XX (CET) (insert starting and ending time of meeting)	End: XX:XX (CET)

Location: (add meeting location or Virtual meeting info)
Virtually in Zoom: (insert zoom link) 
Meeting-ID: (insert Meeting ID
Kenncode: (insert passcode)

Attendance: (delete the names of persons not in attendance)

HSWT: Anja Weber, Dragan Brkovic, Peter Breunig, Meike Dlaboha, Tarja Dworrak, Christian Klopfer, Wassili Pjatak, Carsten Lorz, Christine Melchner,  

KITA: Samuel Owusu-Takyi, Antoinette Damien, Lovans Owusu-Takyi

NICOSA: Thembeni Mazamisa, Nomfundo Molefe

WEBIN: Jelena Nastic, Marko Stojanović, Sanja Kovacevic, Dragana Jovanović, Jasmina Radoicic, Yahya Ibrahim

UFS: Regina Cornelia Witthuhn, Tebogo Machethe, Sugandren Moodley, Lynette Jacobs

UGB: Prof. Ousmane Thiare, Saidou Sall, Anicet Manga, Andre Diatta, César Bassene, Aziz Ndiaye

Hawassa: Yitna Gebreab, Tsedalech Tessema, Rahmeto Beshir, Anbes Tenaye, Tirusew Taye

EDI: Getnet Dadebo, Emebet Shiferaw, Abrham Aberra,Tsigereda Mekuria

Bizmetrics: Matthew Ash 

HAMK: Jennifer Ohemeng, Charles Njemo, Eija Laitinen, Sirpa Ojansuu, Pertti Puusaari

1. Introduction 
Welcome by the (include role and name). Introduction to the agenda by (include role and name). 
(Add AGENDA here)
Additional AOB’s (list any other business requests including name of requesting partner)
2. Project Progression Report
· General
	(add report here)
· WPs and responsibilities
	(add report here)
· Changes
(add report here)

3. Discussion 
(add report here)
4. Foreseen next steps 
5. To-do-list

The partners agreed on the following:

(add list of tasks, name of responsible partner and deadline)
	
	task
	responsible partner
	deadline

	1.
	
	
	

	2.
	
	
	

	3.
	
	
	

	4.
	
	
	






6. AOB
(add report here)
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